
 

Do not sign in the 

‘Submitted by’ box 

Enter student’s Dawgtag after their name 

‘SIU Carbondale’ 

Study location 

Do not approve your 

own exception request 

Send completed form to studentemployment@siu.edu and allow 3-5 working days for a 

response. In the meantime, no hours can be worked until an approved exception has been 

received and the student has been notified via email from Student Employment. 
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